ELSTON VILLAGE HALL – BOOKING FORM
(Charity Commission Number: 522214)

Please return this form promptly to secure your booking 

	Date required: ………………………………………………………………



	Time required: From: ……………………..To:………….......................... 

	

	Purpose of Booking:…………………………………………………………



	Name:…………………………………………………………………………



	Name of Organisation (if applicable):………………………………………



	Address:……………………………………………………………………….

Postcode:…………………………. 



	Telephone: Day: ……………………………Evening:……………………..

	Mobile phone: 



	Approx. how many people will attend?......................................... 

Max 150 persons 



	Do you intend to supply alcohol at this event?         Yes / No 

(If yes, please read attached conditions carefully) 



	

	Deposit: £ 20.00 (payable now to secure your booking) 

Cheques should be made out to Elston Village Hall and BACS payments can 

be made to 40-34-08 40322350.


	NB.  You will be met at the village hall by the caretaker who will  let you in 

and make arrangements for the return of the key on the day - or the following 

day if it is a late-night letting.
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ELSTON VILLAGE HALL – BOOKING FORM (2)
(Charity Commission Number: 522214)

Application for permission to supply alcohol at a function at Elston Village Hall

Licensing Act 2003 – This form must be completed by every hirer and returned to the Village Hall committee, along with the standard booking form and deposit. Please note that your booking will not be secure until we have received this information. 

Elston Village Hall holds a Premises License awarded by Newark & Sherwood District Council under the Licensing Act 2003. The Designated Premises Supervisor (DPS) is Elston village Hall Committee.
Date of Booking: ……………………….................. 

Name of Hirer: …………………………………… 

Purpose of Booking: ……………………………….. 

Please refer to notes on alcohol in the “Conditions of Hire” before completing.

 Do you intend to supply* alcohol at your function? (For example a full bar, supplying alcoholic drink to adults at children’s parties, alcoholic drinks served with a lunch or at a meeting or conference)? 

If YES do you intend to use a Personal Licence Holder (i.e. a pub landlord/bar services) to run the bar at your event? 

If so, please supply details of the Personal License Holder appointed to sell alcohol at your event and a copy of the Temporary Event Notice.
Name of Personal Licence Holder: 

Address: 

Contact numbers incl. mobile number: ……………………………………

…………………………………………………………………………………

 If you answered NO under the Conditions of the Premises License held by Elston village hall you are entitled to supply alcohol, but only with the consent of the Designated Premises Supervisor, and providing that you adhere fully to the rules listed below:  
*supply of alcohol means any alcoholic drink sold, or distributed     without charge, in the village hall

2
ELSTON VILLAGE HALL – BOOKING FORM (2)
(Charity Commission Number: 522214)

ONLY SERVE ALCOHOL DURING THE HOURS STATED IN THE CONDITIONS OF HIRE 
DO NOT SERVE ALCOHOL TO ANYONE UNDER 18 YEARS OF AGE, OR WHO APPEARS TO BE UNDER 18 YEARS OLD 

DO NOT SERVE ALCOHOL TO PEOPLE WHO ARE DRUNK, OR APPEAR TO BE DRUNK 

DO NOT SERVE POLICE OFFICERS IN UNIFORM 

IN THE INTERESTS OF SAFETY NO GLASSES OR BOTTLES TO BE TAKEN INTO THE CAR PARK AREA.

PLEASE BE AWARE THAT THE VILLAGE HALL TRUSTEES ADHERE TO THE ‘CHALLENGE 25’ SCHEME AND EXPECT YOU TO DO THE SAME. THIS MEANS THAT ANYONE WHO SEEMS TO BE UNDER THE AGE OF 25 MUST PRODUCE ACCEPTABLE IDENTIFICATION IE. PASS-APPROVED CARD, NEW DRIVING LICENCE OR PASSPORT.

I agree that I am a responsible adult, aged over 18 years and that I will abide by the terms and conditions specified above. I agree that I am responsible for the behaviour of those attending this function and for the use of alcohol at this function. I understand that the Designated Premises Supervisor is permitted to attend my function at any time during the period of hire.

Signature of Hirer: ……………………………………………. 

Date: ………………………….. 

Name of Hirer (please print) …………………………………
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ELSTON VILLAGE HALL – BOOKING FORM (2)
(Charity Commission Number: 522214)

Dear Village Hall User

NEWLY-UPHOLSTERED CHAIRS

All one hundred and ten chairs in the hall have recently been re-upholstered.  Although the actual re-upholstering was done professionally the rest of the work was done by some members of the Village Hall committee and other volunteers.  It was a long, difficult and tedious job and, not unnaturally, after all that effort the Trustees are anxious to ensure that the chairs remain in good condition.  Regular users will, no doubt, remember what a dreadful state they were in before!

We should be grateful, therefore, if you would ensure that, during your use of the hall, the chairs remain clean.  If you notice that one is dirty or damaged please put it on one side - away from the rest of the chairs - and, if possible, bring it to the attention of the caretaker.

Thank you for your co-operation.

Yours faithfully

Stuart Blair
Stuart Blair

Chairman
