ELSTON VILLAGE HALL – BOOKING FORM
(Charity Commission Number: 522214)
Please return this form to Elston Village Shop promptly to secure your booking. Confirmation, together with details of the cost, will be sent to your email address 
	Date required: ………………………………………………………………

	Time required: From: …………………     To:………….......................... 

	Purpose of Booking:…………………………………………………………

	Name:…………………………………………………………………………

	Name of Organisation (if applicable):………………………………………

	Address:……………………………………………………………………….
Postcode:…………………………. 

	Phone: ………………………………e-mail address:………………………………………

	Approx. how many people will attend?......................................... 

Max 150 persons 

	Do you intend to supply alcohol at this event?         Yes / No 

(If yes, please read attached conditions) 

	Please read the following instructions very carefully: -

	All bookings under £100 have to be paid in full to secure the booking.

For bookings over £100, a deposit of £100 is required and the balance must be
paid at least 30 days before the event.

Cancellations will be accepted up to 30 days before the event.

If the booking is cancelled the deposit will only be refunded if the hall 
can be re-let.

Your payment confirms your agreement with the Terms and Conditions of Hire.

Times must include setting up and clearing up times.

Please note that the hall must be left as found or a charge will be made.

Cheques should be made out to Elston Village Hall and taken or sent to Elston

 Village Shop, Top St, Elston, NG23 5NP.
BACS      A/C:  40322350 Sort code:  40-34-08    Elston Village Hall

If paying by BACS please quote name and date and send confirmation of payment

 to the village hall email address.

	NB.  You will be met at the village hall by the caretaker who will let you in .
and make arrangements for the return of the key on the day - or the following 

day if it is a late-night letting.
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ELSTON VILLAGE HALL – BOOKING FORM (2)
(Charity Commission Number: 522214)

Application for permission to supply alcohol at a function at Elston Village Hall

Licensing Act 2003 – This form must be completed by every hirer and returned to the Village Hall committee, along with the standard booking form and deposit. Please note that your booking will not be secure until we have received this information. 

Elston Village Hall holds a Premises License awarded by Newark & Sherwood District Council under the Licensing Act 2003. The Designated Premises Supervisor (DPS) is Elston village Hall Committee.

Date of Booking: ……………………….................. 

Name of Hirer: …………………………………… 

Purpose of Booking: ……………………………….. 

Please refer to notes on alcohol in the “Conditions of Hire” before completing.

 Do you intend to supply* alcohol at your function? (For example a full bar, supplying alcoholic drink to adults at children’s parties, alcoholic drinks served with a lunch or at a meeting or conference)? 

If YES do you intend to use a Personal Licence Holder (i.e. a pub landlord/bar services) to run the bar at your event? 

If so, please supply details of the Personal License Holder appointed to sell alcohol at your event and a copy of the Temporary Event Notice.
Name of Personal Licence Holder: 

Address: 

Contact numbers incl. mobile number: ……………………………………

…………………………………………………………………………………

 If you answered NO under the Conditions of the Premises License held by Elston village hall you are entitled to supply alcohol, but only with the consent of the Designated Premises Supervisor, and providing that you adhere fully to the rules listed below:  
*Supply of alcohol means any alcoholic drink sold, or distributed     without charge, in the village hall
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ELSTON VILLAGE HALL – BOOKING FORM (2)
(Charity Commission Number: 522214)
Only serve alcohol during the hours stated in the conditions of hire 
Do not serve alcohol to anyone under 18 years of age, or who appears to be under 18 years old. 
Do not serve alcohol to people who are drunk, or appear to be drunk 
Do not serve police officers in uniform 
In the interests of safety no glasses or bottles to be taken into the car park area.

Please be aware that the village hall trustees adhere to the ‘challenge 25’ scheme and expect you to do the same. This means that anyone who seems to be under the age of 25 must produce acceptable identification ie. Pass-approved card, new driving licence or passport.
I agree that I am a responsible adult, aged over 18 years and that I will abide by the terms and conditions specified above. I agree that I am responsible for the behaviour of those attending this function and for the use of alcohol at this function. I understand that the Designated Premises Supervisor is permitted to attend my function at any time during the period of hire.
In order to comply with General Data Protection Regulation (GDPR), effective from 25th May 2018, Elston Village Hall Trustees require your consent to hold the personal information you give on this form.  Only relevant information is requested in order to facilitate your hire of the Hall or its equipment or your participation in Hall events.  Your data will never be shared with a third party. By completing this form, you are consenting to us holding and using your data in this way. You may request its amendment or deletion at any time.
Signature of Hirer: ……………………………………………. 
Date: ………………………….. 
Name of hirer (please print) …………………………………
3

